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SUBMISSION OF DOCUMENTARY REQUIREMENTS TO SUPPORT THE
APPOINTMENT FOR THE APPROVED RECLASSIFICATION OF ELEMENTARY AND

SECONDARY SCHoOL TEACHING POSITION –BATCH 6PURSUANT TO

OmpeLem

EXPANDED CAREER PROGRESSION SYSTEM

TO: Assistant Schools Division Superintendent
All Administrative Officer II

All Concerned
This Division

1. Please be informed that the Department of Budget and Management (DBM)
has approved the implementationof the reclassification of the following partial

teachers in Elementary SchoolTeaching Position pursuant to Expanded Career

Progression System to wit:

No School Name From

BALUBAL NATIONAL HIGHSCHOOL ROSEL,ROSA GUMAHAD TCH3 TCH6
2 BUGO NATIONAL HIGH SCHOOL PANGANTIHON, APRIL LOVE DARAOG TCH1 TCH4

CAMAMAN-AN NATIONAL HIGH
3 SCHOOL GADIANA, MARCHIE GONZALES TCHI TCH3

CARMEN NATIONAL HIGHSCHOOL AMACNA, MAY KAREN BUTAD TCHI TCH4
5 LAPASAN NATIONAL HIGHSCHOOL UDARBE. LENETH GODEN TCH3 TCH6
6 LAPASAN NATIONAL HIGHSCHOOL OCIONES,ALYANA AGOSTO TCH3 TCHS
7 LAPASAN NATIONAL HIGHSCHOOL PABONITA,JULIET BACULIO TCHI TCH4

LAPASAN NATIONAL HIGHSCHOOL VILLADORES,JANET ORAN TCHI TCH3
9 LUMBIA NATIONAL HIGH SCHOOL PANDAN, YVONNE CORTEZ TCHI TCH4
10 LUMBIA NATIONAL HIGH SCHOOL NAELGA, ANALYN COLASTRE TCHI TCH4

MACASANDIG NATIONAL HIGH
11 SCHOOL DUHAYLUNGSOD, JULIET URSAIZ TCHI TCH3
12 TABLON NATIONAL HIGH SCHOOL EPE, NYMPA GACHO TCHI TCH3

NOTHING FOLLOWS

2. The above-mentionedTeachersaredirected to get their Notice of Appointment at
the Division Office -Personnel on March 12-13,2026 at 8:00am onwards.

Scheduleas follows:

Venue: Personnel Office Walkway

Name of School Schedule
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Note: Please ensure that no disruption of classes may occur.

3. Administrative Officer II namely Efren B. Facun -Legislative District 1 and
Beatriz G.Alilin Legislative District 2 aredirected to facilitate the release of NOA
atthe PersonnelSection.

4. Submitand comply with the following required documents (in long bondpaper)

for the processing of their appointmenton or before March 20,2026,to wit:

a.Fully accomplished CS Form 212 (Personal Data Sheet) (revised

2025)handwrittenor computerized with LATEST Passport size ID
pictures with name and signature 3original copies (back to

back)
b. Work Experience Sheet- (3original copies)

c. Panunumpa sa Katungkulan (SS Porma Blg. 32 Narebisa 2025)-3
original copies

d. Assumption toDuty (CS Form No. 4 Revised 2025) - 3 original

copies
e. Position Description Form (CSC Form No. 4 Revised 2017) - 3

original copies
f. PRC/PBET - 3 photocopies
g. Valid Professional License (Issued by PRC) -3photocopies
h. Transcript of Record - 2 photocopies
i. LATEST IPCRF (SY2024-2025)- 1 photocopy

j. Last Approved Appointment - 1 photocopy

5. Kindly arrangethe documents accordingly and have it check to your Assigned

Administrative Officer II, such documents are to be certified by the AO II of the
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AGUSAN ELEMENTARY SCHOOL 8:30am-9:30am
BALONGKOT INTEGRATED SCHOOL 8:30am – 9:30am
BALUARTE ELEMENTARY SCHOOL 8:30am-9:30am
BALUBAL ELEMENTARY SCHOOL 8:30am-9:30am
BALULANG ELEMENTARY SCHOOL 8:30am-9:30am
BAYABAS ELEMENTARY SCHoOL 8:30 am–9:30am

8:30am -9:30 am
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cOmpleteness and proper arrangement before you submit to the Personnel
Section.

6. To access the downloadableforms kindly visit the link provided:

tiny.cc/FormsCDo

7. In adherence to EqualOpportunity Principle (EOP),inclusive and fair treatment

is accorded to all personnel regardless of disability, sexualorientation, gender,

age, religion, and ethnicity.

8. This Office directs immediateand wide dissemination of this Memorandum.

Comp
ROY AÍNGELOE. GAZO

Schools DivisionSuperintendent
Encl.:As stated

Reference:None

Diligence

To be indicatedin the PerpetualIndex

Outstanding

integrity

under the followingsubjects:
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